Classroom Assistant Perfect Attendance Differential 10.03.22

Frequently Asked Questions
How do | qualify for this differential?

A Classroom Assistant (CA) qualifies by swipinginontime ata Kronos timeclock and swipingoutata
Kronostimeclock atthe end of the scheduled workday on every workday in each work week.

What if | swipe inlate or swipe out early?

A CAdoesnot qualify forthe perfect attendance differential foragiven weekif they have asingle
instance of not swipingin orout, swipinginlate, swipingout orleavingearly, orusingsick time orleave
without pay during that work week.

Does that mean | cannot earn the differential on other days that week?

A CA qualifiesforthe differential on a week-by-week basis. If a CA does not meet the requirement for
one week, they can become eligibleto earnthe perfect attendance differential the following week. Each
weekinthe payperiodisan opportunity to earnthe differential.

For how long will the perfect attendance differential be available?

The perfect attendance differential will be available each week beginning the week of October 3through
the week of December 19 (the week ending December 24, 2022).

What if | forgetto swipe or lose my Kennedy ID?

The Kronos timeclock must be used to record arrival and departure times. Recording work hours
through otherforms of documentation (paperforms, e-mails, etc.) will not qualify aCAto earn the
perfectattendance differential.

What if our school opens late due to the weather or we close early?

The entire Kronos system will be over-ridden adjusting all employees to on-timearrivals orearly
departuresif the employee swipesin/out ontime according to the adjusted start/stop time. CA’s can
still qualify on these days, with the differential being added to each hour they worked during that day.

What if | have jury duty or | have been called as a witnessin a court case?

A CA may still qualify forthe perfect attendance differential for hours workedinaweek evenif they
were required to serve on a jury or as a subpoenaed witness (other than a case in which they are the
named plaintiff or defendant). To qualify, the employee must provide official documentation of jury
duty or subpoenato theirsupervisor before the end of the pay period.

Can | take any approved leave and still qualify?

A CA may use certaintypes of pre-approved leave and still qualify for the differential applied to the
hours they worked during the week. Pre-approved leaves include Free Days, Bonus Paid Leave,
Bereavement Leave (with official documentation), and a floating holiday.

What if we have scheduled, paid holidays during a week?



A CA may still qualify forthe differential forthe days worked when school was open. [t does notapply to
paid holiday leave, it applies only to days whenthe CA has been workinginthe school.

Whoshould | ask if | have questions about my status?

A CAshould contact theirsupervisordirectly with questions. After, if they still have questions, they must
email theirtime-keeperwith a CCto theirsupervisors. The time-keeperand supervisor willrespondin
writing.



